ldea Guide
How to Print Class Rosters

DUNCANVILLE 1.5.D. TECANOLOGY

~

¥ ideaTeam

Innovation * Developing * Engaging * Academics [l

Follow the steps below to print class rosters
Begin in Student Management P> William H Byrd Middle (042)
Click: Office (OF) SKYWARD
ick: i : 3 : Student Food . ? Educator Adva
CI!ck. Current Scheduling (CS) ol lome lv' Students I Familios | Staft | oicaatlisiivic dministration | actocs'pius | ‘Feat
Click: Reports (RE) i | . _ : 7 : : '
. C Student Management Setu
Click: Class Roster Report (CR) § (2 . i
= | Office - OF sep | | » Discipline - DI setp |
| ¥ Attendance - AT Setup \ | * Health Records - HR Setup |
| » Grading - GR Sotup | ‘ » Activities - AC Setup \
+ Current Scheduling - CS Setup
Reports - RE )
+ Build Course Master - BC Setup
Curriculum Master - CU T
Course Master - CM Lo
Section Master - SM L8|
Reporls - RE 1
H . Willinen 1 Byrd Maddle (042)
Click: Class Roster Report Wi B
Click: Add to create a new [+ St | Fanba st | St },;"‘;“"nm-mnmn i M o b oo
template <5+ Repons w
Name template in Template 13 Sohedubey oo < RE s p—— —=rn
ipti it :
Description. R o et o TR
- ;‘_’_"'::":"':’:::‘:m“ 11 Dwphey My Varheen /) oty Stmend Tarptaton ] Ooplry Soywacet Tarryintos
§ Nepmated Courses Report - St Chawn Rutor Repurt Termprlates ) & Evre
Pre-Renusae Vetvason Repd (L frrerr— - Foconng
Studhent Trarmection Megsorts .
Ry
i Codes - CO | ——
1 Dulichegs Report m: -
} el St R T UG A ) e
) Owgmrtrsart Cocben R - e
) Mameroces Repon { - Add Class R Repaort Temp t 0w S 7
1 Suhedbog Groups &
1 Subrcrs Repont - S Temgn e -
| * Tarphate O niztyor Nrmee Wine Terpletel - S
SO WIS JE e s e ety (A
\ Torn Orertes =
Print Options Print Options
Select Class Selection: —
By Range: Allows you to print Class Selection I
y ge: . y P . ®) By Range By Indvidual Class{es) Bchool Year:|2016-17 v pians fesion
all classes, subject, class period, y <anion
etc. Terms To Pont; L . e :
. . 8Ml=8emestex 1 achedule 2
By Indl\"dual C|aSS(eS): A”OWS T1 *Term 1 Schedule T
you to print by specific class or Roster Optiong ™2 - ORE T
teacher. Class Rang;; - Shesile Tem
Terms to Print: Select term you 4 =Term ¢ Schaihilae U
wish to print.
Class Sort: Allows you to
choose sort option.
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Class Ranges: In most cases
leave Class Ranges according to S
defaults unless you need to Class Ranges

Roster Options

. . pe Low High
print rosters for a specific S _ s
R i Course/Class: YITIISFIA 227 Wi All Scheduling Catagaties
grade, period, subject or N :
Teacher: 72T TIITE M Al Day Patterns
department' Class Buldng: 72272
Course Grade 00 o0
All Day Patters: If campus has Course Length 7z
. Sub . Iz
rotating day, select Day 5 8y ;Z
. . Department
Patterns if you need to print for PR 577
just A or B days. Class Period 00 a9
Cross-Entty Envoliment Classes {1' o2 af’-’ v

Cross-Entity Enroliment Classes to Prnt:. "Hoom™ and "Away"™ v

Items to Print: =
Select items to print on the

Items to Print

Detall Line 1 Detail Line 2
Class Roster. : AT
. . Detault Entity (4) || Special Ed Indcator Print Detail 2 Heading Line
Items to Consider: Middle PG Xy S
_ Student School Code (4) Special Ed Indicator: 1S Address (51)

1 I
| Use Maihing Address LZ

Student’s Email Address (31)

| Locker Nusmiber (7)

Name, Other ID and Advisor. ! Middie Name

Student Name Key (12) | Locker Combination {15)

. . . [_] Date of Birth (11) W Advisor (17) Head of 2nd Howusehold (24)
NOTE: Follow FERPA guidelines Race Code (5) e a1 Second Parent Name (24)
and remember confidentiality | Student Type (5) | Confidential Phone

. . . L_| Homeroom (6) [ 1 Wark Phone (12
when selecting items to print A A i ) i Note: This (##) indicates the number
; : : Y | Parent Name (21) of characters an item takes up.
on clac;ss rosters. For daily e s heckibon Caticries 103
attendance rosters or [l Envollment Dates (22)
. . ®) Other 1D (13) = 7 Fork Sue: Large
substitute rosters, do not print Vocational £d 10 (13) LILEP Indicalos Dokl Lz 2
. . None LEP Indicator e
Special Programs Indicator. Max Chars: 80 80
| Prnt Other 1D Barcode
Remaining: 14 &0
Formatting: = Eormatting

Click: Double Space Class List
(this is a preference but the

V! Double Space Class List

Student Count Display Method

) Teacher Name @) frint Ope Class Total
rosters are easier to read) @ Full Name: C Shott Name Print Totals By Semester
Teacher Name: Select Full or et P A

Student Name Print Order
Short. B Feax Middie | Number of Report Columns
H . Frst Middie Last
Student Name Print Order: e ® 1 Column () 2 Cokumes
First Middle Last or Last First
Middle Teachers to Print Printing Orientation
Teachers to Print: Select Al @ Primary o sy
Primary
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Student Ranges: 5[ udent Ranges
If selecting all students leave Low igh St st
ranges set to defaults. Shdenk Raca e
* Grade/Grad Yr 9999 0000
Sudent Type 7z
Student Current Year Status: School Code: zm
. Caleriar Code 22227
Active Only U Sytey <
L Print Class Lisks For Specific Date Using Schedude  Transaction Sle Date +
Student Class Record Types: 7] s Futire Transactons
EnrO”ed Only Studont Currant Yoar Status:: » V|
Student Class Record Types: |
Student Sort: Allows you to - -
K ¥ 21 Schedubng Cazeqones
prlnt by grade' StUdent type If —] Oy Print Class Lists With Studonts i Range
not selected, the students will (] ity Pricit Students With Adjusted Clissses
print alphabetically.
After Template has been set Add Class Roster Report Template
according to preferences Template Settings :
Click: Save and Print * Templats Ocscrpton: ‘L"“”j"’""’"!"“' ]
. . Shute with othwt cmers 0 ety (06 ek
Request is sent to the Print ] ik Gosentar o
QU eue = Print Options
(ReguestQuewed L Class Selection s
. Tians Pomir Drrae | Vwve S Torsptnds Schood Year:| 20183 v Ciass Pering
: .. | ® By Rang= By Inchysdinl Ol e=)
o8 Dl Tom h 0
Ol 1 Qe Py L ¢ Terms Ta Pramty| AL1=ALL Yoas Bchedule Tesasv01-04 v
fus -
Ny Paci Cunue Zact
Click: View Report or Class Roster Report 20 ?
Click: Print Queue at a later W Display My Templates V] Disploy Shaved Templates ™ Display Skyward Templates
time to view rosters. Class Roster Report Templates eg]/' 2rnt
PIEp—— - v Processing
)?“”“ =5 Template Type & Dascripton Craated By l—’-(x’::‘.;..m,
Yyt e 19474 1) Uses Name Your Template
Subamaiiien 84 4) Skyward Class Rostet Repart Open Ranges Anderson, Michelle A aod
- f;!j:
DT TN O Cione
I ® e et e —v “n
St babuingt el - - Dedele
TF et i e »in
] Schaoueo
Tasks (0)
Moakonng
! Tasks (1)
View Repornt Back
Bacx
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