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This report groups Referrals and/or Offenses sorted by the referring staff member.       

In Student Management 
Click:  Office 
Click:  Discipline 
Click:  Reports 
Click:  Offense Referral 
Highlight: Ref/Off by 
Referred Staff 
Click:  Edit 
 

 

Print Options 
Report Type:  Detail 
provides list of students 
including Offense/ 
Referral or Summary 
provides summary counts 
of referring staff 

 

Offense Ranges 
Offense Date:  Select 
date range if desired 
 
Record Type:   Select 
Offenses, Referrals or 
Offenses and Referrals. 
 
Click:  Select All Offenses 
 
To review specific 
Offenses uncheck Select 
All Offenses and Select 
only specific Offenses.   

 

Student Ranges 
 
Leave as is  
 
Click:  Save and Print 
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