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How to: Day Summary Report
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This is a report to print daily to show all attendance activity for the day.

Click Office pe m i Merrifield Elementary (103) (=
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Click Reports <4l Reports i

CI'Ck Day Summary EIS Attendance Reports - AR
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[ Day Summary - DS

[ Period Detail - PD

[ Admit Slips - AS

[} Do Not Admit Slips - NA

Y llenrmedad Claee Abandanen 110
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1. Use the correct Vear 8 Secure | https://stuskyward.duncanvilleisd.org/scripts/wsisa.dll/WService=wsEAplus/satnredit007 wisPopup=true |
2. Use Specific Date Day Summary Ae@OS
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may want to have
Report Ranges Report Options
one for A and one Sthoal Year to Process: | 2016-17 'o Calling Report (One ine per student with a nates calumn)
fOI" B day Select By: @ Date © Student Key ¥ Print Student Counts By Excused/Unexcused Tardy/Other
3 Select Both in case Today Less numbes of School Days 0 ::::;Z;efegfeLegendforPﬂntedTyues and Reasons
. . e O SpecicDate 060120171 Thursday Page Break By Grad Year
the student is m&l % Print Grade: ® from Report Date © s of Today [7]
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4. P”nt the StUdent Parent Notified: L Yes ' No ® Both
Counts Student Status: ) Adtive L Inactive ® Butro
5. Select all attendance | rining Opiions
types Print Primary Phone Print Confidential Phone L Print Student Key @ ! print Student Other ID#
Print Absent Comment |/ Print Attendance Note Print Both Guardians Tnformation ) print Guardizng' Work Phone (7]
6. Be sure to add Other U
- Print Guardian's Name
Type to Highlight With "**"; | I \
ID L L e ® Never ' If Different Than Student  If Same As Student ) Always
7. Include the Middle
Print Attendance Detail Name Format
Name All Perinds in Day ® Only Periods in Range @ ® Last Name/First Name - First Name]Last Name e
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How to: Day Summary Report
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Totals are given at bottom
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